
e-Payroll:  Employee Tips for FPPS Transition

On August 8, 2004, NASA plans to replace the current NASA Personnel and Payroll System (NPPS) with the Federal Personnel and Payroll System (FPPS), a new integrated personnel and payroll system provided by the Department of Interior (DOI).  The transition to a new system is being driven primarily by the President’s e-Government initiative, e-Payroll, which seeks to simplify and standardize personnel and payroll processes across all federal agencies in order to improve operational efficiency and reduce operating costs.  

Most of the e-Payroll (FPPS) changes will be transparent to the general HQs community, but there will be some changes that impact all civil service employees:

· Employees will be required to use Employee Express (EEX) to view and/or make changes to certain personnel and payroll data

· Leave and Earnings Statements (LES) will be in DOI’s format and will be mailed to employees’ home address on record or viewed online at www.employeeexpress.gov
· Employees must initiate employment and income verifications using the TALX Corporation’s “The Work Number” service

With the e-Payroll Go-Live date just around the corner, the e-Payroll Team would like to ensure that Headquarters civil service employees understand what they should do to help prepare for a smooth transition to FPPS:

· Familiarize yourself with e-Payroll changes and how they will impact YOU!

· Save your last LES before the transition to DOI’s FPPS on August 8, 2004.   

· After the transition, the DOI LES will only reflect retirement benefits after August 8, 2004; it will not reflect cumulative retirement benefits under the NASA system

· After the transition, NASA will send all NASA-tracked retirement data to OPM
· DOI will only track and provide information on DOI-tracked retirement data (i.e. August 8 – going forward)
· Wait to receive two W2’s before filing your federal tax return.

· You will receive one W2 from NPPS (January 2004 – August 7, 2004) and one from FPPS (August 8, 2004 – December 2004).

· Check your LES after each pay period for accuracy of personnel and payroll data.

· Employees can check the accuracy of data by viewing the hard copy LES, which will be mailed to the employee’s address on record, or online via Employee Express (www.employeeexpress.gov)
· Be on the lookout for possible tax deduction changes on your LES. 

· DOI uses the ALLTAX program for tax computations; the ALLTAX program is more up-to-date than NPPS on recent tax rate and regulation changes

· Employees may notice a slight increase or decrease in tax withholdings due to rounding and other minor computational differences between ALLTAX and the current program that NASA uses
· If a change does occur, it will be permanent
· If you notice any unexpected deductions, please contact the Payroll Office
· Acclimate yourself with Employee Express (EEX).

· Attend EEX Demonstrations and encourage employees to attend demos

· Be aware of Employee Express cutover dates & new features:

· From August 22 through August 26, NASA will only have access to the Leave and Earnings statement portion of EEX due to the FPPS transition

· On August 26, NASA will gain the ability to allocate up to 16 allotments (4 of which can be discretionary) and turn off home delivery of the Leave and Earnings statement

· To turn off home delivery of the LES for the August 8 – August 21 Pay Period, please contact the Payroll Office 

· Utilize “The Work Number” service for your employment and income verification needs.

· Work Number is an automated service that NASA employees can use to verify their employment and/or income for car loans, leases, mortgages, etc.

· The Work Number website can be accessed at www.theworknumber.com or from the EEX website.

· Pay attention to future emails about e-Payroll

· Visit the NASA Headquarters e-Payroll Website at http://epayroll.hq.nasa.gov
· Contact Linda Pultz (linda.l.pultz@nasa.gov, 358-1568) or Julie Porter (jporter@nasa.gov, 358-1546) with any questions or concerns.

Thanks!

The e-Payroll Team

